HIGHER EDUCATION TRAVEL CONTROL BOARD

April 21, 2003 Meeting Minutes

Members Present:

Mike Bass, University of Illinois (Chair)

Peggy Ho, Northeastern Illinois University

Ron Ward, Western Illinois University

Tom Shadid, Illinois State University

Ted Bachman, Northern Illinois University

Teresa Sims, Eastern Illinois University

Karen Stovall, Southern Illinois University, Edwardsville

Peggy Podlasek, Illinois Board of Higher Education

Alan Robertson, Chicago State University

Guests Present:

Mike Raycraft, University of Illinois

Members Absent:

Ellen Andres, Illinois Community College Board

Tom Stepke, Governors State University

The meeting was called to order at 10:30 a.m.

Approval of Minutes

The minutes for the January 27, 2003 meeting were presented.  A motion by Tom Shadid, seconded by Karen Stovall, was made to approve as submitted.  Motion approved.

Third Quarter Exception Requests

Travel reimbursement exception requests for the quarter ending March 31, 2003 were reviewed.  Those exceptions submitted were as follows:

Chicago State University – 22 exceptions for $5,443.12 were approved

Eastern Illinois University – 20 exceptions for $217.85 were approved

Governors State University – 3 exceptions for $288.07 were approved

Illinois Board of Higher Education – No exceptions to report 

Illinois Community College Board – No exceptions to report 

Illinois Math and Science Academy – 3 exceptions for $62.80 were approved (*)

Illinois State University –27 exceptions for $2,616.37 were approved (**)

Northeastern Illinois University – 24 exceptions for $2,851.52 were approved

Northern Illinois University – No exceptions to report 

(Exceptions Requests continued)

Southern Illinois University Carbondale – 18 exceptions for $676.09 were approved

Southern Illinois University Edwardsville – 4 exceptions for $104.00 were approved
State Universities Retirement System – 13 exceptions for $799.28 were approved

State University Civil Service System – No exceptions to report 

University of Illinois Chicago – 90 exceptions for $6,775.25 were approved

University of Illinois Springfield –18 exceptions for $605.93 were approved (***)

University of Illinois at Urbana-Champaign – 12 exceptions for $1,413.57 were approved

Western Illinois University – 34 exceptions for $510.24 were approved

A motion was made by Peggy Podlasek, and seconded by Karen Stovall, to approve the exceptions with the reports from the Illinois Math and Science Academy, Illinois State University, and the University of Illinois at Springfield amended to exclude three questioned items which can resubmitted in the fourth quarter meeting.  Motion approved.

The items in question included:

* The Illinois Math and Science Academy submitted an exception report for Carol Corley in the amount of $27.91 for a room that appeared to be within headquarters. Peggy Podlasek will follow up and inform the board of her findings.
**Illinois State University submitted an exception report for Janice Wetherbe in the amount of $40.16 for a room that appeared to be within headquarters. Tom Shadid will follow up and inform the board of his findings.

***The University of Illinois at Springfield submitted an exception report for Keith Sias in the amount of $39 for a room that appeared to be within headquarters. Mike Bass will follow up and inform the board of his findings.

Mike Bass is presently developing and revising the HETCB’s rules and regulations in an effort to enhance the Board’s regulatory position. A draft copy will be submitted to the members within two weeks. 

Mike Bass addressed a question relating to the current status of the HETCB website:
https://www.stateuniv.state.il.us/travel/.  He indicated that as rules and regulations are approved they will be included on the internet site. A notice will be sent to all Board members as changes / edits are posted.
The next meeting of the Higher Education Travel Control Board is scheduled for July 21, 2003 at 10:30a.m.

A motion was made by Karen Stovall, and seconded by Peggy Ho, to adjourn at 11:00 a.m.  Motion approved.

Submitted by Mike Bass, Chair

