HIGER EDUCATION TRAVEL CONTROL BOARD

July 26, 2004 Meeting Minutes

Members Present:

Mike Bass, University of Illinois (Chair)

Peggy Ho, Northeastern Illinois University

Ron Ward, Western Illinois University

Ted Bachman, Northern Illinois University

Teresa Sims (for Larry Cannon), Eastern Illinois University

Karen Stovall, Southern Illinois University, Edwardsville

Alan Robertson, Chicago State University

Peggy Podlasek, Illinois Board of Higher Education

Tom Shadid, Illinois State University

Guests Present:

Jocelyn Spitzer, University of Illinois

Members Absent:

Ellen Andres, Illinois Community College Board

Tom Stepke, Governors State University

The meeting was called to order at 10:30 a.m.

Approval of Minutes

The minutes for the April 19, 2004 meeting were presented.  A motion by Tom Shadid, seconded by Karen Stovall, was made to approve as submitted.  Motion approved.

Third Quarter Exception Requests

Travel reimbursement exception requests for the quarter ending June 30, 2004 were reviewed.  Those exceptions submitted were as follows:

Chicago State University


-- 8 exceptions for $681.00 were approved

Eastern Illinois University
-- 13 exceptions for $748.27 were approved

Governors State University


-- 2 exceptions for $105.66 were approved

Illinois Board of Higher Education

-- No exceptions to report

Illinois Community College Board

-- No exceptions to report

Illinois Math and Science Academy

-- 4 exceptions for $164.86 were approved

Illinois State University


-- 16 exceptions for $1,999.61 were approved

Northeastern Illinois University

-- 20 exceptions for $1,904.06 were approved

Northern Illinois University


-- No exceptions to report

Southern Illinois University – Carbondale
-- 27 exceptions for $2,587.69 were approved

Southern Illinois University – Edwardsville
-- 5 exceptions for $36.39 were approved

(Exceptions Requests continued)

State Universities Civil Service System
-- No exceptions to report   

State Universities Retirement System
-- 15 exceptions for $1125.51 were approved, pending      

    duration of trip for exceptions 6 and 7

University of Illinois – Chicago

-- 98 exceptions for $12,087.54 were approved

University of Illinois – Springfield

-- 8 exceptions for $502.00 were approved

University of Illinois – Urbana-Champaign
-- 64 exceptions for $9,152.00

Western Illinois University


-- 16 exceptions for $472.14 were approved

A motion was made by Karen Stovall and seconded by Alan Robertson to approve the remaining exceptions.  Motion approved.

Other Business

I.  Change of HETCB rules
Ron Ward recommended a change in the wording of Section 2900.300 of the draft HETCB Rules and Regulations from “State vehicles may be used when most economical” to  “State vehicles SHALL be used when most economical.”

Further, Mr. Ward suggested that the Board consider inserting the words “up to” in front of the .375 per mile in the table showing the mileage reimbursement amount.
Mike Bass will check with CMS to see if we have that flexibility.

Mr. Bass heard of another TCB handled differently based on a lower rate; he will verify.

II.  Package deals
Peggy Podlasek stated that travel packages may be purchased, but the travel voucher must be itemized.  Traveler must have receipts of individual costs.

Mike Bass will transmit how we view package travel and solicit comments to possibly address at a future meeting.

The next meeting of the Higher Education Travel Control Board is scheduled for October 18, 2004 at 10:30a.m.

A motion was made by Ron Ward, and seconded by Ted Bachman to adjourn at 11:00 a.m.  Motion approved.

Submitted by Mike Bass, Chair
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