HIGHER EDUCATION TRAVEL CONTROL BOARD

October 18, 2004 Meeting Minutes

Members Present:

Mike Bass, University of Illinois (Chair)

Ted Bachman, Northern Illinois University

Peggy Ho, Northeastern Illinois University

Tammy Rust, Governors State University

Teresa Sims (for Larry Cannon), Eastern Illinois University

Karen Stovall, Southern Illinois University, Edwardsville

Tom Shadid, Illinois State University

Ron Ward, Western Illinois University

Guests Present:

Jocelyn Spitzer, University of Illinois

Members Absent:

Ellen Andres, Illinois Community College Board

Peggy Podlasek, Illinois Board of Higher Education

Alan Robertson, Chicago State University

The meeting was called to order at 10:30 a.m.

Approval of Minutes

The minutes for the July 26, 2004 meeting were presented.  A motion by Karen Stovall, seconded by Tom Shadid, was made to approve as submitted.  Motion approved.

First Quarter Exception Requests

Travel reimbursement exception requests for the quarter ending September 30, 2004 were reviewed.  Those exceptions submitted were as follows:

Chicago State University


-- 3 exceptions for $227.00 were approved

Eastern Illinois University
-- 6 exceptions for $506.54 were approved

Governors State University


-- No exceptions to report

Illinois Board of Higher Education

-- 2 exceptions for $24.00 were approved

Illinois Community College Board

-- No exceptions to report

Illinois Math and Science Academy

-- No exceptions to report

Illinois State University


-- 31 exceptions for $2,776.76 were approved

Northeastern Illinois University

-- 4 exceptions for $428.97 were approved

Northern Illinois University


-- No exceptions to report

Southern Illinois University – Carbondale
-- 49 exceptions for $2,734.02 were approved

Southern Illinois University – Edwardsville
-- 3 exceptions for $685.50 were approved

(Exceptions Requests continued)

State Universities Civil Service System
-- No exceptions to report   

State Universities Retirement System
-- 16 exceptions for $1,195.09 were approved     

University of Illinois – Chicago

-- 55 exceptions for $6,170.38 were approved

University of Illinois – Springfield

-- 13 exceptions for $641.84 were approved

University of Illinois – Urbana-Champaign
-- 50 exceptions for $5,413.40

Western Illinois University


-- 21 exceptions for $404.98 were approved

Other Business

I.  Continuation of policy wording discussion:  travel reimbursement

Reimbursement of vehicles presently has different rates under federal guidelines.  The 3 different rates are based on circumstances such as whether or not a fleet vehicle was available or whether access to a fleet vehicle was attempted.  Legal revision and opinion from CMS’ attorneys with the Travel Regulation Council is pending.  An opinion on the 37.5 cent reimbursement rate for personal vehicle usage will probably be discussed at the Travel Regulation Council meeting in late Nov./early Dec.

This is an issue because some institutions have agreed to reimburse employees at a lower rate due to budget constraints; this has resulted in some audit findings.  Inserting “up to” in the policy wording would solve this problem.

Action item:  Mike Bass solicited opinions to be emailed to him.

Action item:  Mike Bass will send out the 3 different reimbursement rates via email.

The next meeting of the Higher Education Travel Control Board is scheduled for January 24, 2005 at 10:30a.m.

A motion was made by Karen Stovall, and seconded by Tom Shadid to adjourn at 10:57 a.m.  Motion approved.

Submitted by Mike Bass, Chair
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