HIGHER EDUCATION TRAVEL CONTROL BOARD
July 14, 2009 Meeting Minutes

Board Members
Present:
Bruce Bennett, Illinois Community College Board

Heather Haberaecker, University of Illinois

Connie Hess, SIU School of Medicine

Peggy Ho, Northeastern Illinois University

Peggy Podlasek, Illinois Board of Higher Education

Louise Williams, Chicago State University

Mary Kentzler, Illinois State University

Absent:
Ted Bachman, Northern Illinois University

Karen Kissel, Governors State University

Ron Ward, Western Illinois University
Leo Welch, Eastern Illinois University

Guests Present:
Heather Humphrey, University of Illinois

Courtney Parzych, University of Illinois

Proceedings
· Meeting called to order at 10:05 a.m.

· Heather Haberaecker requested a motion to allow Peggy Ho and Louise Williams to participate via teleconference.  The motion was made by Connie Hess and seconded by Louise Williams.  Motion approved unanimously.  

· The minutes for the April 23, 2009 meeting were presented.  One change to the minutes was requested.  Heather Haberaecker noted that Courtney Parzych’s name should be added under “Guests Present.”  A motion by Bruce Bennett, seconded by Louise Williams, was made to approve as amended.  Motion approved unanimously.  
4th Quarter Exceptions for FY09

Chicago State University – 2 exceptions for $237.00

Eastern Illinois University – 52 exceptions $2,673.59

Governors State University – 13 exceptions for $309.13

Illinois Board of Higher Education – No exceptions to report

Illinois Community College Board – No exceptions to report

Illinois Math and Science Academy – 3 exceptions $674.24

Illinois State University – 93 exceptions $5,871.38

Northeastern Illinois University – 22 exceptions $1,288.55

Northern Illinois University – No exceptions to report

Southern Illinois University Carbondale – 127 exceptions $6,098.56

Southern Illinois University Edwardsville – 10 exceptions $507.60

Southern Illinois University School of Medicine – 5 exceptions $936.12

State Universities Civil Service System – 4 exceptions for $84.36

State Universities Retirement System – 7 exceptions for $289.11

University of Illinois at Chicago – 60 exceptions for $7,412.72
University of Illinois at Springfield – 14 exceptions for $662.01
University of Illinois at Urbana-Champaign – 653 exceptions for $60,570.17
· Lines 126, 296, and 365 pulled from report

Western Illinois University – 63 exceptions for $3,434.29

· The “Quarter Ended” listed on the Chicago State University report needs to be changed from March 31, 2009 to June 30, 2009.  Heather Humphrey will amend the report.

· Line 61 on the ISU report showed the Source of Fund as “Custodial”.  Heather Humphrey will change this to reflect “Agency”.

· The Agency Names listed on the University of Illinois Chicago and Springfield reports need to be revised from “Board of Trustees University of Illinois (Champaign-Urbana)”.  Heather Humphrey will amend the reports.

· The total exception amount reported by the University of Illinois at Springfield needs to be changed from $105.00 to $662.01.  Heather Humphrey will amend the report to reflect the change.

· Peggy Podlasek commented that several travelers listed on the UIUC exception report had a destination of Champaign or Urbana.  In these instances, Heather Haberaecker requested that future exception reports from UIUC include an asterisk noting that the traveler’s official headquarters is someplace other than Champaign or Urbana.  

· UIUC exceptions 126, 296, and 365 were pulled at the request of the Board.  Courtney Parzych will research these exceptions and report to the Board before the next meeting.
Heather Haberaecker asked for a motion to approve the exception report for the 4th quarter as amended.  Peggy Podlasek made the motion and was seconded by Connie Hess.  Motion approved unanimously.  

Other Business

· Heather Haberaecker briefly discussed the University of Illinois’ plans to implement a Travel & Expense Management System and brought up the issue of electronic signatures and what the University would have to do to stay compliant with State travel rules.  

· There was a brief discussion on whether each University/Agency uses a single travel agency or preferred vendor.
· It was noted that reimbursement rates for lodging in Cook County and the Washington D.C. are based on Federal rates.  These rates are generally adjusted in October with the start of the Federal fiscal year. The HETCB website is updated accordingly.
· Heather Haberaecker noted that this was Heather Humphrey’s last meeting and thanked her for her service to the Board.  Courtney Parzych from the University of Illinois will be assuming Heather Humphrey’s duties beginning with the October meeting.

· The 1st Quarter meeting of FY10 will be held in October.  Date to be announced.

Heather Haberaecker asked for a motion to adjourn the meeting at 10:30.m.  The motion was made by Louise Williams and seconded by Bruce Bennett.  Motion approved unanimously.
