HIGHER EDUCATION TRAVEL CONTROL BOARD
October 13, 2009 Meeting Minutes

Board Members
Present:
Bruce Bennett, Illinois Community College Board

Connie Hess, SIU School of Medicine

Heather Haberaecker, University of Illinois

Louise Williams, Chicago State University

Mary Kentzler, Illinois State University

Peggy Ho, Northeastern Illinois University

Peggy Podlasek, Illinois Board of Higher Education

Ron Ward, Western Illinois University
Ted Bachman, Northern Illinois University

Absent:
Karen Kissel, Governors State University

Roger Kratochvil, Eastern Illinois University

Guests Present:
Courtney Parzych, University of Illinois

Ginger Velazquez, University of Illinois

Pat Walsh, University of Illinois

Proceedings
· Meeting called to order at 10:31 a.m.

· Heather Haberaecker requested a motion to allow Peggy Ho and Louise Williams to participate via teleconference.  The motion was made by Mary Kentzler and seconded by Ted Bachman.  Motion approved unanimously.  

· The minutes for the July 14, 2009 meeting were presented.  A motion by Ted Bachman, seconded by Ron Ward, was made to approve as submitted.  Motion approved unanimously.  
· Heather Haberaecker announced her resignation from the Higher Education Travel Control Board due to reorganization within the University of Illinois.  Maxine Sandretto, Assistant Vice President for Business and Finance at UIUC, will be named as Heather’s replacement.  Heather expects that Maxine will run the 2nd quarter meeting.  Ginger Velazquez and Pat Walsh will act in the support role.  
1st Quarter Exceptions for FY10
Chicago State University – 3 exceptions for $218.00

Eastern Illinois University – 24 exceptions for $672.68

Governors State University – 18 exceptions for $788.59 

Illinois Board of Higher Education – No exceptions to report

Illinois Community College Board – No exceptions to report

Illinois Math and Science Academy – 4 exceptions for $569.78 

Illinois State University – 65 exceptions for $4,611.72 

Northeastern Illinois University – 13 exceptions for $1,929.24 

Northern Illinois University – No exceptions to report 

Southern Illinois University Carbondale – 121 exceptions for $7,606.92 
Southern Illinois University Edwardsville – 17 exceptions for $832.58 
Southern Illinois University School of Medicine – 2 exceptions for $42.00  
State Universities Civil Service System – No exceptions to report 
State Universities Retirement System – 13 exceptions for $719.04 
University of Illinois at Chicago – 464 exceptions for $64,305.38 
University of Illinois at Springfield – 21 exceptions for $1,785.04 
University of Illinois at Urbana-Champaign – 704 exceptions for $59,296.14  

Western Illinois University – 30 exceptions for $933.64 

Heather Haberaecker asked for a motion to approve the exception report as submitted.  Mary Kentzler made the motion and was seconded by Connie Hess.  Motion approved unanimously.  

Other Business

· Roger Kratochvil was announced as the new representative from Eastern Illinois University.  Roger replaces Leo Welch.

· The HETCB website was updated on October 1st with the new lodging rates for Cook County and Washington DC.

· There was brief discussion regarding the CMS Travel Update on airline baggage fees that was emailed to the Board in August.   Heather Haberaecker clarified that future travel updates sent from CMS will be more clearly communicated as to when they are applicable to the HETCB or when they are only meant to be an “FYI.”  The Board did not express interest in pursuing more restrictive rules on airline baggage fees.

· Louise Williams (CSU) had a question about an international student that wanted to use the GSA per diem rate for out-of-state travel.  It was confirmed that HETCB reimbursement rules apply to all State of Illinois employees and that the GSA per diem rate cannot be used.  The current out-of-state per diem rate is $32/day per the Travel Regulation Council rules.  

· Mary Kentzler (ISU) had a question about the appropriate reimbursement rate for travelers using Amtrak but who are unable to obtain the State rate.  HETCB rules state that travel on trains shall be the least costly reasonably available alternative.  The Board did not express interest in following a more restrictive policy on reimbursement for travel on Amtrak.

· Mary Kentzler had a question about a traveler that just returned from a trip to Puerto Rico where a housekeeping fee was automatically added to the lodging bill.  ISU does not reimburse for housekeeping tips.  However, the Board agrees that it is OK to reimburse in this instance because the charge was mandatory.  

· Peggy Podlasek (IBHE) had a question about hotels charging early check-in fees, particularly in Chicago.  Oftentimes, the travelers are not aware of the extra fee when the hotel front desk offers early check-in.  Connie Hess mentioned that SIU does not reimburse for early check-in fees because travelers can store their bags with the hotel until check-in.  Expenses related to baggage storage and handling are reimbursable under HETCB rules.  The Board does not want to encourage early check-in and considers early check-in charges unallowable.  
· The 2nd quarter meeting of FY10 will be held in January 2010.  Date to be announced.

Heather Haberaecker asked for a motion to adjourn the meeting at 10:53a.m.  The motion was made by Ron Ward and seconded by Peggy Podlasek.  Motion approved unanimously.
