HIGHER EDUCATION TRAVEL CONTROL BOARD

April 29, 2010 Meeting Minutes

Board Members
Present:

Connie Hess, SIU School of Medicine

Peggy Ho, Northeastern Illinois University

Mary Kentzler, Illinois State University

Karen Kissel, Governors State University

Roger Kratochvil, Eastern Illinois University

Peggy Podlasek, Illinois Board of Higher Education

Maxine Sandretto, University of Illinois

Ron Ward, Western Illinois University

Louise Williams, Chicago State University

Absent:
Bruce Bennett, Illinois Community College Board

Harley McCammond, Northern Illinois University

Guests Present:

Pat Walsh, University of Illinois

Proceedings
· Maxine Sandretto called the meeting to order at 10:07 a.m. 

· Pat Walsh conducted roll call.  Six members were present in Springfield.

· Maxine Sandretto requested a motion to allow Peggy Ho, Karen Kissel, and Louise Williams to participate via teleconference.  The motion was made by Roger Kratchovil and seconded by Connie Hess.  Motion approved.  

· The minutes for the January 14, 2010 meeting were presented.  A motion to approve as submitted was made by Louise Williams, seconded by Roger Ward.  Motion approved.  

3rd Quarter Exceptions for FY10
Chicago State University – 4 exceptions for $155.00
Eastern Illinois University – 40 exceptions for $1,733.40
Governors State University – 6 exceptions for $268.46 

Illinois Board of Higher Education – No exceptions to report

Illinois Community College Board – No exceptions to report

Illinois Math and Science Academy – 2 exceptions for $240.00
· Line #2 questioned – removed from this quarter report, will follow up
Illinois State University – 51exceptions for $3,536.29 

Northeastern Illinois University – 11 exceptions for $978.14
Northern Illinois University – No exceptions to report 

Southern Illinois University Carbondale – 63 exceptions for $6,723.28
· Line #23 questioned – per Connie Hess this was for sport’s team travel.  16 people for 2 nights.  31 rooms total for trip
Southern Illinois University Edwardsville – 17 exceptions for $778.12
Southern Illinois University School of Medicine – 1 exception for $14.00  
State Universities Civil Service System – No exceptions to report 
State Universities Retirement System – 5 exceptions for $203.46 
University of Illinois at Chicago – 173 exceptions for $25,581.75
· Line #2 questioned – removed from this quarter report, will follow up
University of Illinois at Springfield – 2 exceptions for $38.00 
University of Illinois at Urbana-Champaign – 836 exceptions for $63,799.58
· Line #302 questioned – removed from this quarter report, will follow up
Western Illinois University –12 exceptions for $315.90
Maxine Sandretto asked for a motion to approve the exception report as submitted, minus the three exceptions questioned.  

Mary Kentzler made the motion and was seconded by Ron Ward.  Motion approved.
Roger Kratochvil asked what happens when an exception is questioned by the HETCB and what happens if an exception is not approved by the Board.  Maxine Sandretto explained that when an exception is questioned, it is not approved at the time presented.  Further information is gathered to provide to the Board.  This information is sent to the Board with the minutes from the meeting.  If no further questions arise, the exception is added to the next quarterly exception report for approval.  If an exception is not approved by the HETCB, that reimbursement would have to be paid back by the employee.  

Other Business

· As a result of Statute 30 ILCS 105/12-2 (b) being amended effective January 1, 2010, an amendment to the language in Policy 2900.60 (e) 2 is required.  An amendment to change policy will be sent to Board members for approval at the next quarterly meeting in July.  Once approved by the Board, this will be sent to JCAR for final approval.  Following JCAR approval, HETCB website will be updated.
· Reimbursement of airline fees incurred for a single piece of checked luggage is reasonable and shall be reimbursable per employee, per flight, while traveling out of State on official State business.  The Board agreed to follow the Governor’s Travel Control Board Travel Update #10-06.
· There was discussion regarding reimbursement for train travel.  It was determined that reimbursement for rail would be at the state rate of $18.
· There was discussion regarding whether original signatures are required on travel vouchers and whether a signature on a faxed form is considered a legal signature.  Section 2900.110 (a) (6) states:  “the travel expense voucher shall be signed by the individual who has incurred the expense.”  The Board agreed this language is not specific with regard to faxed signatures and agreed to leave the language as is.

The next meeting of the HETCB is scheduled for July 9, 2010 at 10:00 am.

Maxine Sandretto asked for a motion to adjourn the meeting at 10:39a.m.  The motion was made by Roger Kratochvil and seconded by Ron Ward.  Motion approved.

Submitted by Maxine Sandretto, Chair

