HIGHER EDUCATION TRAVEL CONTROL BOARD

October 19, 2010 Meeting Minutes

Board Members
Present:
Bruce Bennett, Illinois Community College Board

Connie Hess, SIU School of Medicine

Peggy Ho, Northeastern Illinois University

Mary Kentzler, Illinois State University

Karen Kissel, Governors State University
Bill O’Rourke, Eastern Illinois University
Peggy Podlasek, Illinois Board of Higher Education

Maxine Sandretto, University of Illinois

Ron Ward, Western Illinois University

Louise Williams, Chicago State University

Absent:
Harley McCammond, Northern Illinois University
Guests Present:

Pat Walsh, University of Illinois

Proceedings
· Maxine Sandretto called the meeting to order at 10:03 a.m. 

· Pat Walsh conducted roll call.  Eight members were present in (5-Springfield, 1-Chicago, 2-Urbana).

· Maxine Sandretto requested a motion to allow Peggy Ho and Louise Williams to participate via teleconference.  The motion was made by Mary Kentzler and seconded by Connie Hess.  Motion approved.  

· The minutes for the July 8, 2010 meeting were presented.  A motion to approve as submitted was made by Louise Williams, seconded by Bruce Bennett.  Motion approved.  

1st Quarter Exceptions for FY11
Chicago State University – 5 exceptions for $1,413.00
Eastern Illinois University – 23 exceptions for $1,201.15
Governors State University – 10 exceptions for $506.72 (4th Quarter of FY10)

Governors State University – 13 exceptions for $1,628.57 

Illinois Board of Higher Education – No exceptions to report

Illinois Community College Board – No exceptions to report

Illinois Math and Science Academy – 2 exceptions for $230.59
Illinois State University – 85 exceptions for $6,914.43 

Northeastern Illinois University – 6 exceptions for $908.90
Northern Illinois University – No exceptions to report 

Southern Illinois University Carbondale – 102 exceptions for $7,878.63
· Line #34 questioned, removed from this report for follow up
· Line #55 questioned, removed from this report for follow up
Southern Illinois University Edwardsville – 20 exceptions for $558.48

Southern Illinois University School of Medicine – 4 exceptions for $187.52  
State Universities Civil Service System – No exceptions
· Line #1 questioned, removed from this report for follow up
State Universities Retirement System – 12 exceptions for $889.50
· Line #3 questioned, removed from this report for follow up
University of Illinois at Chicago – 267 exceptions for $29,022.01
University of Illinois at Springfield – 13 exceptions for $1,077.98 
University of Illinois at Urbana-Champaign – 749 exceptions for $61,991.47
· Line #27 questioned, removed from this report for follow up
Western Illinois University –28 exceptions for $1,832.03
Peggy Podlasek suggested that all reports note if traveler’s home is other than location of facility reporting exception.  

Mary Kentzler made a motion to approve the exception reports as submitted minus the five lines that are in question.  Karen Kissel seconded.  Motion approved.
Other Business

· The report of employee owned or controlled housing for FY10 and FY11 that was submitted by IBHE has been filed with the Higher Education Travel Control Board.  It was noted that this does not require Board approval.  Reports will be filed with the HETCB as necessary.
· Karen Kissel asked if anyone was making internal changes to travel habits due to current state reimbursements.  Both Mary Kentzler of ISU and Maxine Sandretto of UI said that no changes have been made.  Karen Kissel at GSU said that stop gaps have been put in place.  Louise Williams at CSU said they have stopped travel.
· Louise Williams at GSU asked for any information from others regarding low-cost travel software.

· Karen Kissel asked about other institutions requirements of pre-approval for travel.  It was determined that each institution sets its own policy for pre-approval.

· There was discussion among the Board members on the IRS Rules regarding travel reimbursement being completed within 60-days of return and also the Illinois Prompt Payment Act.  
· There was discussion on seat selection fees and early check in fees.  Mary Kentzler reported that ISU is not reimbursing for these fees.  Karen Kissel asked about disability pre-boarding.  Further discussion was tabled until the next Board meeting in January 2011.

The next meeting of the HETCB is scheduled for January 11, 2011 at 9:30 am.

Maxine Sandretto asked for a motion to adjourn the meeting at 10:31 a.m.  The motion was made by Connie Hess and seconded by Peggy Podlasek.  Motion approved.

Submitted by Maxine Sandretto, Chair

